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Attached is a report on the mlcrographlcs seminar that
was held on 7 June. It summarizes the highlights of the
course, discusses student reaction, and proposes solutions
to problems encountered with this running. The report was

STY¥Tepared by who organized the seminar
STATth assistance fron :

While this latest running went well, we.will be taking
a hard look at the seminar's content, length, and tradi-
tional speakers during September. The review will try to
determine what adjustments are needed to make the program
more responsive to the needs of' the career service and to
ensure that no problems will be encountered in identifying
students or a suitable classroom for the December running.
With a well-pianned running in December, we will be in a
better position to determine if we want to increase the
number of runnlngs or the length of the program. I will
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SUMMARY OF MICROGRAPHICS SEMINAR

7 June 1983

The 28th running of the Micrographics Seminar went smoothly and shéuld be
considered‘a success. A small group of eleven students participated in.the
program; their names are shown in the attached at Tab A. Four studehﬁs were
from DDO, five ffom 01S, and two from other bffiées within the DbA; One

student cancelled due to a conflict with other training scheduled on the same

day.

The seminar was held in Room 906, Chamber of Commerce Building, a small
25X1 classroom with limited audio-visual facilities. the
25X1 course coordinator, ana Pho served as his assistant, nevertheless

were able to conduct the seminar in a highly professional manner.

Six guest speakers participated in the program, as shown in the course
25X1 6utline attached at Tab B: of
25Xj Photography Branch, P&PD; of Plans, Programs and Systems Staff,
25X1 P&PD; (who replaced Mho is listed in tﬁe
25X1 scheduie) of Microform Processing Branch, OCR; and| OIS

Micrographics Officer emeritus. All the speakers did a commendable job, but
25X1 the students seemed to particularly“appreciat% @resentation on
25X1 computer output microfiche and ‘presentation on ADSTAR.
25X1

presentation was also well received because it included slides

that made the viewers feel they were being given a guided tour of the

Photography Branch.

FROPM ATIALHMENTS
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The student critiques, attached at Tab C, are more complete than ﬁsual
because the students were'informed that OIS needed constructive comments in
order to enrich the program. Most of the comments were favorable and showed
that the students had gained some useful information from the course. Several
students, however, indicated that the speakers did not spegk loudly enough.
(The lack of a public address system in the classroom, as well as noise from
the air conditioner, contributed to this problem}. Each speaker_has been
given a copy of the critiques, which should help in preparing for the next
seminar scheduled in December 1983.

The two main problems experienced in running the seminar were the small
class size and the limited classroom facilities. As discussed during a
pre-course meeting between the course coordinator and the Director and Deputy
Director of informationIServices, one reason for the small number of students
was a lack of communication between the coordinator and the OIS training
officer prior to the course. To avoid this problem with future seminaré, the
course coordinator has begun working with the training officer to.identify MI
careerists requiring micrographics training, and to generate more pdblicity
about the course. 1In addition, OTE will be regquested to provide a better
classroom well in advance of future runnings, even if this may require some
seminar dates to be changed.

To ensure that the scheduled 7 December 1983 seminar runs smoothly, a
meeting with all speakers will be held on 16 September 1983 to discuss
material to be covered in the presentations and to update graphic aids as
required. In addition, a brief test or problem-solving exercise covering key
terms and systems will be developed to conclude the course, so there will be

more learning through increased student involvement.

CONFIDENTIAL
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OFFICE OF INFORMATION SERVICES

INTRODUCTION TO MICROGRAPHICS SEMINAR

.7 JUNE 1983

ROOM 906 CHAMBER OF COMMERCE

Security and Administrative Briefing
Welcome

Slide.Presehtation - "Miérographia"
Break

Microforms, Film Processing

Development and Implementation of
Agency Applications

Quality Control and Preventative
Maintenance ‘

Lunch

Introduction to Computer Output
Microfilm (COM) - 10 Minute Film
Presentation and Agency COM System
Capabilities

Break

Agency Microfilm Applications
(OCR's ADSTAR)

Micropublishing - Microrepublishing

Questions, Epilogue and Critique

OTE Personnel
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OFFICE OF INFORMATION SERVICES

' INTRODUCTION TO MICROGRAPHICS SEMINAR
COQ\Q *'” COURSE CRITIQUE

JOB RESPONSIBILITY l/wd Mmﬁw %C(‘MPONENT JOA/O Q/ CTB

1. The objectives of this seminar were to pr0V1de an understandlng and

overview of micrographics technology; to examine the elements of micro-

graphics technology, its tools, equipment, processes and techniques; to

review representative Agency applications; and to provide- information to
enable you to identify and recommend micrographics applications in your

area. Did this seminar meet these objectives? Please explain.

m; m@m W%JMW
J .

% M ol
How has this seminar Contrlbuted to y ur knowledge of Agency Mlcrographxcs

JZ Cmfm/ﬁwm { e mosive it

'm e e oy WJLL
3 Slonin o
Wﬂrﬁ? O#J.”

4. Please comment on any modifiCations which you feel would make this
seminar a more meaningful learning experience. Your ideas could be our
most valuable commodity.

M%%cm %J%f/

4 A
25X1 [rcmne ”75/ M%/m/cw ' fwé o Ph Sz ?

1 25X1 RSB/P’IIC 2/83 Aﬂ%Name Signatux

Please continue your answers (?/ the back off this sheet if addftiohal spage 1
needed and use corresponding umbers to identify. A
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OFFIGE UF INFURMALLUN SERVIUES
INTRODUCTION TO MICROGRAPHICS SEMINAR
COURSE CRITIQUE

JOB RESPONSIBILITY Into (onrtreor COMPONENT D¢/ JANIESO

1. The objectives of this seminar were to provide an understandlng and

overview of micrographics technology; to examine the elements of micro-

g*aphlcs technology, its tools, equipment, processes and techniques; to

review representative Agency applications; and to provide  information to
enable you to 1dent1fy and recommend micrographics applications in your

area. Did this seminar meet these objectlves‘? Please explain.

g ts ﬁﬁ%ﬁ

2. How has this séminar contrlbuted to your knowledge of Agency Micrographics
Activities?

/ vxheanw/q- _ans ool i)Wﬁ/Zé of #L&

/W vavicdions  dud JGW?%@ usei
/"Mraﬁra//oh/vcgr )

3. Which topics were most valuable to you?

, o COM -
%&m&vaﬁ wd. Puspdatwe Mavtiuanes—

4. Please comment on any modifications which you feel would make this
seminar a more meaningful learning experience. Your ideas could be our

most valuable Cmy : M %
T e chin Jo Db shideots
- ‘ studeat s

RSB/MIC ~ 2/83 Namy Signatur

Please continue your answers on the back of this sheet if d@aartionar space 1s
needed and use corresponding nmumbers to identify. :
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INTRODUCTION TO MICROGRAPHICS SEMINAR
COURSE CRITIQUE
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1. The objectives of this seminar were” to provide an understanding and

overview of micrographics technology; to examine the elements of micro-

graphics technology, its tools, equipment, processes and techniques; to

review representative Agency applications; and to provide information to

- enable you to identify and recommend micrographics applications-in your

area. Did this seminar meet these objectives? Please explain.
%Wwﬁu)@& WFWAWW%
/2/, WMMM/ %Wi&%w Mjﬁ"""“é et

2. How has this seminar contributed to your knowledge of Agency Micrographics
Act;LVltles‘?

/44/7724//2&6 v /2 - /WMW @t
alloros At A/ﬂ/lau 7%@ Z«/h/“w/

3. Which topics were most valuable to you?
R A
mez S Ay 4 Z;‘TZ
% é/:s W Pt s

4. Please comment on any modifications which you feel would make this
seminar a more meaningful learning experience. Your ideas could be our
most valuable commodity.

/;1 bopo Lo @cliiol (woqc. % Aoceenior—
/4/0: i A /l,é,%i»c—e_yz'—«éf Zeze oo 30002 7 oo

= @&W
W ﬂ A/ M—ﬂ—w & = P
RSB/MIC  2/83 Naig Signature |

Please continue your answers on the back of this sheet if additional space is

needed and use corresponding numbers to identify.
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OFFICE OF INFORMATION SERVIUES

INTRODUCTION TO MICROGRAPHICS SEMINAR
COURSE CRITIQUE

- — zrms/
JOB RESPONSIBILITY Qeeretoin coveont LG/ =)

[

1. The objectives of this seminar were to provide an understanding and
overview of micrographics technology; to examine the elements of micro-
graphics technology, its tools, equipment, processes and techniques; to
review representative Agency applications; and to provide information to
enable you to identify and recommend micrographics applications in your
area. Did this seminar meet these objectives? Please explain.

2. How has this seminar contributed to your knowledge of Agency Mlcrographlcs

Activities: HA Ao~ ‘—/Z"W’ \74‘14/’ WMW

3. Which topics were most valuable to you
e S e e AP SN
@ Lol o U ran ol S
@ o M‘gm TG e

4. DPlease comment on any modlflcaflons which you feel would make this
seminar a more meaningful learnjng experience. Your ideas could be our

most valuable commodity. \/ ;«/ LW_&M_,QJ

pwuw/ MH’?)”W“"“T“’M

RSB/MIC  2/83 - Name Signatur

Please continue your answers on the back of this sheet if additional space is
needed and use corresponding numbers to identify.
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OFFILCE OF INFORMATION SERVICES
INTRODUCTION TO MICROGRAPHICS SEMINAR
COURSE CRITIQUE

JOB RESPONSIBILITYQgﬂuAZ c/vgﬁi O& cm/j ) o FEOMPONENT L0 //,%5 /Wéé

1. The objectives of this seminar were to provide an understanding and

overview of micrographics technology; to examine the elements of micro-

graphics technology, its tools, equipment, processes and techniques; to

review representative Agency applications; and to provide information to
enable you to identify and recommend micrographics applications in your

area. Did this seminar meet these objectives? Please explain.

{%5) vt %nd/L @2::1[7(/@/7 ﬂeunw{ Vhe
@é&(‘jzdés ¢ e Sence_

5%124&4%/ 6ﬁ%6¢uAJ%L /?Otc/f19;27454)ﬂltc;3 6%¢%£>/ZCQZ¥% oo~
2. How has this seminar contributed to your knowledge of Agency Micrographics
A
Activities? CJZ L. /@@YC" 20 27 %Z%ng VL&£A4%L€2;4475~
ﬂ//kfé aﬁﬁ/ Cﬁ)%MS Zé //L(/LCIO//LQW | e
Brn— é@i)c/taLAZQ? yo €D iﬁ; /ﬁPLL,EL/“c2;>14$¢7/{4 -
goe i Sites,

3. Which topics were most valuable to you?
:77iél %%%f; cs /M os¥— V¢L%§auz¢£¢fe Lo e

cJe1e YA os e LKp La/uu-/f //ou é@f

: g el =l ML IO /ﬂ%«€¢ﬁ7 éz/ﬁgézf
mm &éw lpéﬂo &,/V/C-DS

4. Please conment on any modifications which you feel would make this
seminar a more meaningful learning experience. Your ideas could be our
most valuable commodity

”7 o §7L > %ﬁ P 0 /‘MM bocsd = Al 841
e Mﬁé Sorre 7‘% K ) waxd Mo Sochaicad
Io o rdor cfarn A “f;%:L é&£a1:>%» %é</n«41 /éégayc,aje4
A Sﬁ%ix,ﬁgé: Ve <Cencena . IS LLJE)//SéK;Q),L& Ce
W VZ [/&Q/L/\, // 7 /O)L A/Q/a\ / 7‘L

RSB/MIC  2/83 Name Signature

Please continue your answerls om tne vacs vr wrs sreet if additional space is
needed and use corresponding numbers to identify.
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OFFICE OF INFORMATION SERVICES
INTRODUCTION TO MICROGRAPHICS SEMINAR
COURSE CRITIQUE

JOB RESPONSIBILITY Su»g@cm\) o OOM Giden COMPONENT’SP?D /J\(\\D\@c‘m:\u\m\

1. The objectives of this seminar were to provide an understandlng and
overview of micrographics technology; to examine the elements of micro-
graphics technology, its tools, equipment, processes and techniques; to
review representative Agency applications; and to provide- information to
enable you to identify and recommend micrographics applications-in your
area. Did this seminar meet these objectlveSV Please explain.

T\ c}zaggq}k\\ggs WO RAD. \f\eéT (30 LR \ <35§w€ixw§€1é&
e sewviror Ao 6\¢\ @ Qe of o uwsens QDLmﬁ\jm\g
ond Neods. ‘Kﬁi §l<§uékocx:)< o\ CQZEDC$J3 e Ao T?Tfs\chk&\
o \oe-)é\@ senviea Yo oun e Qienle ao W e
Grow\ w’bm W\nwbﬂ\\m\?\\&_ Qmé&—ut)v (\ -

2. How has this seminar contributed to your knowledge of Agency Micrographics
Act1v1tles7

\{£2€>

3. Which tOp]CS were most valuable to you?

\TQ\L cuenviewy OX (\/\\uu:rguvrv& &v\c\ J(_\'\Q

“esSson o \Xc&%xvcm

4. Please comment on any modifications which you feel would make this
seminar a more meaningful learning experience. Your ideas could be our

most valuable commodity.

RSB/MIC  2/83  Name S =

Please continue your answe - ~—=s Sheet 1f additional space is
needed and use corresponding numbers to 1dent1fy '
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: e OFFICE OF INFORMATIUN SERVILED

INTRODUCTION TO MICROGRAPHICS SEMINAR
- COURSE CRITIQUE

} Creat v -
 JOB RESPONSIBILITY Record Supeert Unif =% Mﬁ‘ﬁ*@qngWONmT 00 /T/75§

1. The objectives of this seminar were to provide an understanding and
overview of micrographics technology; to examine the elements of micro-
graphics technology, its tools, equipment, processes and techniques; to
review representative Agency applications; and to provide information to
enable you to identify and recommend micrographics applications in your
area. Did this seminar meet these objectives? Please explain.

Y'Q,S, iz Seminav did meedf Hhese objectives. I+ covesed
the pramy i Florent aspects 0F mlcro 9raphles This Semligr
thfi;l/wae& M faif\—lj 76/‘”"" =ty Past ouses +o /b/‘gg‘,d ey
Yo Lofovrt vsef. FHso/ $he informadion on how Aoccn el ar-e
p/\cf&re.él A f}fme,,/t 9lve p’ne: a. 7,@_4,{&,\ »c’)‘/‘aetqg;@/\%
M‘}'J'S'f"s.,ML»;_M“/’ s F Mi‘c/*ogfa/dm(;g’.., o

2. How has this sélllinar contributed to your knowledge of Agency Micrographics
Activities?

This Sl agm bawel(_ M?’ Kndvli’&.df"é o A?.Myvmiuagra\g/{/c mjfj@;ﬁ‘f,
T was never readly anave o F adl the difFerewt vieiyeqcifony
ook M.zu/é\')"mw% vsedk T geeresd Mry micrafiche | apetre cardy >3

3. Which topics were most. valuable to you?

The topics most valuable 1o me were Bl graphic C“/“‘é}/’;#?S(Cﬁﬂ
ak Fhe idea_ o-F rMUcf’nj 7»1’\# TM ‘”[/OA%%/ Fo o4 soad )

Stacle  0F micvafiche,

4. Please comment on any modifications which you feel would make this

seminar a more meaningful learning experience. Your ideas could be our
most valuable commodity.

The only modiscatlon T hove tooFfe wold be o He
Speakes fu alb oo lifde (ecoler:

RSB/MIC  2/83 Namg

Signatur

Please continue your answers on the back of this sheet if additional space is
needed and use corresponding numbers to identify.
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INTRODUCTION TO MICROGRAPHICS SEMINAR
COURSE CRITIQUE
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1. The objectives of this seminar were to provide an understanding and
overview of micrographics technology; to examine the elements of micro-
graphics technology, its tools, equipment, processes and techniques; to
review representative Agency applications; and to provide information to
enable you to identify and recommend micrographics applications-in your
area. Did this seminar meet these objectives? Please explain.

}/&‘9; U Seminar has met e @Goae, 0LJec,-lc?I€S.

2. How has this seminar contributed to your knowledge of Agency Micrographics

Activities? ’

His Semnac has given me @ basie guerview 2 the (omputee
Oulpud mianomm (Com) system.

3. Which topics were most valuable to you?

Cﬁ(’_ +p,oi£.5 Ul were mesd Ua/u.a..lb/& 1(&' meé es
IQ‘L&J(’/’/ Confrol

2. Eeuelopmenl- a Implem yen,-ia.-//’on a& A7¢n’¢/ ﬁpﬁ[/&#ans

4, Please comment on any modifications which you feel would make this
~ seminar a more meaningful learning experience. Your ideas could be our
most valuable commodity.

T 7C<'3L W %eee f)‘\ou.{a( be a Session on QLAQ ’DlaofSwLaorlfS ;
05 mieesfilm, miceofishe o even ‘Com* Hiis way 4 person woulal | -

have an even Geeated iclea é what would geally wonte well

STAT Jor Geie effiee
STAT .
RSB/MIC  2/83 Nam Si

Please continue your answers on the back of this sheet if additional space-is
‘needed and use corresponding numbers to identify.
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INTRODUCTION TO MICROGRAPHICS SEMINAR
COURSE CRITIQUE

JOB RESPONSIBILITY Tnbe. ¢ op ofl, 1o COMPONENT D S &
1. The objectives of this seminar were to providé an understanding and
overview of micrographics technology; to examine the elements of micro-
graphics technology, its tools, equipment, processes and techniques; to
review representative Agency applications; and to provide information to

enable you to identify and recommend micrographics applications in your
area. Did this seminar meet these objectives? Please explain.

Q%aww MWM%/WM
/c%«éAALZQ;j ga~—4?“;ﬁﬁ;““*:z;%”~

2. How has this seminar contributed to yourvknowledge of Agency Micrographics
Activities?

QW s kg i e arnitndle o Ans £
W%WMMWJWEM/A/»M
xzﬂéﬁﬁl1x/,

3. Which topics were most valuable to you?

COM Gy WWL

4. Please comment on any modifications which you feel would make this.
seminar a more Ineaningful learning experience. Your ideas could be our
most valuable commodity.

MOT AT

STAT ‘
RSB/MIC  2/83 Na Signature ;%/éﬁé

Please continue your answers on the fack of this sheet if additional space is
needed and use corresponding numbers to identify. :
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OFFICE OF INFORMATION SERVICES
INTRODUCTION TO MICROGRAPHICS SEMINAR
COURSE CRITIQUE

JOB RESPONSIBILITY COMPONENT

1. The objectives of this seminar were to provide an understanding and
overview of micrographics technology; to examine the elements of micro-
graphics technology, its tools, equipment, processes and techniques; to
review representative Agency applications; and to provide information to
enable you to identify and recommend micrographics applications in your
area. Did this seminar meet these objectives? Please explain.

éé&biLﬂdlgéﬂ \/45%;L&/ Af/$4A4/aAL/ A%/¢<;/ 4»4/;; ,Lquz;poy

M @7{,&@»@7

2. How has thls seminar contributed to your knowledge of Agency Mlcrographlcs

Activities?
Which toplcs were most valuable to you? .LW Le Wbd/

4. Please comment on any modifications which you feel would make this
seminar a more meaningful learning experience. Your ideas could be our

most valuable commo_d_lty J ’ /{;/ M " /‘éw%) ‘, [W /{Q
P¢P*§\wwqg. j%wzﬁwmwwb/&Jﬂ%mk)
W\M/TW""{/UVQ M//W 63/ wayﬂ{y -

RSB/MIC  2/83 Nay | Signature

Please continue your answers on the back of this sheet if additional space is
needed and use corresponding numbers to identify.
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; OFFICE OF INFORMATION SERVICES
INTRODUCTION TO MICROGRAPHICS SEMINAR
COURSE CRITIQUE

JOB RESPONSIBILITY )N (‘W»géégl'ﬁzéég _ COMPONENT O F

1. The objectives of this seminar were to provide an understanding and
overview of micrographics technology; to examine the elements of micro-
graphics technology, its tools, equipment, processes and techniques; to
review representative Agency applications; and to provide  information-to
‘enable you to identify and recommend micrographics applications-in your
area. Did this seminar meet these objectives? Please explain.

(/Q Lo Moot L /J//wvf»%/(« e A 77«/JJ/L '

;714)1/% Z‘L ‘,; el ¢ GA’»Z/UA‘Q/M :
wern e W/&w7 zocd

2. How has this seminar contributed to your knowledge of Agency Micrographics
Activities?

)
e ¢

7/ MW-&L/L/ ‘%bv. /77144/6z Mo et o o
,M/ ZL&(&LL///C‘/ pilde e é/wj?%”/? 4’/14”{ ,/LJ—M/JCLM-/

\
%.c &W W“f“/(‘ wﬂfw Yt th,&U/ S e m
. Wthh tOplCS were most valuable to you"
Q / . é& 77 P /J%@/% s f
4/0 ¢ dit Z/WV(M 4 Lkt ‘
3 @ M (> A i
L/ /M%@OZ/) . o;,/b» A }

4. Please comment any modlflca‘flons which you feel would make this
seminar a more meaningful learning experience. Your ideas could be our
most valuable commodity.

RSB/MIC  2/83 Name | Signature

Please continue your answers on the back of this sheet if additional space is
needed and use corresponding numbers to identify.
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